
Village of Briarcliff Manor       
PLANNING BOARD APPLICATION 
           
 
1.  For Approval of:  Subdivision    Site Plan     

 (check all that apply) Wetland Permit   Steep Slopes Permit     
    Sign Permit     Mandatory Tree Planting Plan  

  
2.    Location of Property (Address):           ____________________________________________________ 
 
      Section _______  Plate  ________  Block ________  Lot _______  Zoning District _____________ 
 
3.  Name & Address of Property Owner:                _____________________________________________________ 

 Phone #   _______________                _____________________________________________________        
 Fax #       _______________               _____________________________________________________ 

 e-mail:  _______________          
 
4.     Name & Address of Applicant:               _____________________________________________________ 
       Phone #   _______________    _____________________________________________________ 
        Fax #       _______________        _____________________________________________________ 
 e-mail:  _______________   
 
5.     Name & Address of Representative:     _____________________________________________________ 
       (Architect/Attorney/Engineer)       _____________________________________________________ 
      Phone #  _______________      _____________________________________________________ 
     Fax #       _______________ 
 e-mail:  _______________ 
 
6.    Name & Address of Contractor:               _____________________________________________________ 
       Phone #  _______________      _____________________________________________________ 
      Fax #       _______________              _____________________________________________________ 
 e-mail:  _______________ 
 
7.     Nature of Work:   New Building      Addition        Alteration      Subdivision       Site Plan  
 
8.  Please describe in detail:   __________________________________________________________________  

 ____________________________________________________________________________________________ 
       ____________________________________________________________________________________________ 
 
9a.    Square Footage of Parcel:   _____________      9b.   Square Footage of Proposed Building: _____________ 
 

10a.   Preliminary layout covers:  _____________      10b.   Approximate Number of Lots:   _____________ 
 

11.    Submission of Final Subdivision Plat:             Entire Preliminary Layout          Sections  
 

12.   Preliminary Layout covers the entire holding of the applicant:           Yes   No  
 
13.  All streets, highways & parks shown on Preliminary Plat to be dedicated to public:  Yes   No  
 

14.    Waivers of Requirements of the Land Subdivision Regulations requested:   Yes   No  

15.   If answer to #14 is yes, list waivers and reasons why such requirements should be waived: 
 ___________________________________________________________________________________________ 
 ___________________________________________________________________________________________ 

       ___________________________________________________________________________________________ 
 

16.   SEQR Action Type     Type I    Type II  Unlisted  
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PLEASE PROVIDE EIGHT (8) PAPER COPIES OF THIS APPLICATION AND EIGHT (8) COMPLETED SETS OF FOLDED PLANS AND 
SPECIFICATIONS COLLATED AND REMIT TO THE FOLLOWING BY NOON OF THE SUBMISSION DATE AND AN ELECTRONIC 
COPY OF THE ENTIRE SUBMISSION EMAILED TO THE VILLAGE AT planning@briarcliffmanor.gov    
 
Eight (8) sets to:        
Village of Briarcliff Manor,      
1111 Pleasantville Road,        
Briarcliff Manor, NY 10510       
             
                
 
THE INFORMATION PROVIDED IS ONLY INTENDED TO SERVE AS A GUIDE TO THE REQUIREMENTS AS LISTED IN THE ZONING 
ORDINANCE OF THE VILLAGE OF BRIARCLIFF MANOR.  THE APPLICATION FEE ACCOMPANYING AND REQUIRED BY THIS 
APPLICATION IS BASED ON RESOLUTION ADOPTED BY THE VILLAGE BOARD OF TRUSTEES.  THE FILING AND ENDORSEMENT 
OF THIS APPLICATION IS AN ACKNOWLEGEMENT OF THE FEE SCHEDULE AND CONSTITUTES MUTUAL WRITTEN AGREEMENT 
BETWEEN THE APPLICANT AND THE VILLAGE. 
 
BY SIGNING THIS APPLICATION, I AFFIRM MY UNDERSTANDING WITH RESPECT TO THE PAYMENT OF PLANNING AND LEGAL 
FEES ATTRIBUTABLE TO THE WITHIN APPLICATION AND HEREBY AUTHORIZE THE VILLAGE'S PLANNING AND LEGAL 
CONSULTANTS TO FORWARD DIRECTLY TO ME, FOR INFORMATIONAL PURPOSES, COPIES OF THEIR INVOICES FOR WORK 
PERFORMED IN CONNECTION WITH THE REVIEW OF MY APPLICATION, WHICH FEES ARE TO BE CHARGED TO THE VILLAGE 
BUT PAID FROM MY ESCROW ACCOUNT ESTABLISHED FOR SUCH PURPOSE, IN ACCORDANCE WITH CHAPTER 122, ARTICLE II 
OF THE VILLAGE OF BRIARCLIFF MANOR CODE, THE SCHEDULE OF FEES DOCUMENT THAT I HAVE RECEIVED ALONG WITH 
THIS FORM OF APPLICATION. IN THE EVENT I AM REPRESENTED BY LEGAL COUNSEL IN CONNECTION WITH THIS 
APPLICATION.  I SPECIFICALLY CONSENT TO THE VILLAGE’S PLANNING AND LEGAL CONSULTANTS FORWARDING COPIES OF 
THEIR INVOICES DIRECTLY TO ME AND SIMULTANEOUSLY TO MY LEGAL COUNSEL, WHOSE NAME AND ADDRESS IS 
PROVIDED ABOVE. 
 
I AFFIRM THAT THE STATEMENTS MADE ON THIS APPLICATION ARE TRUE.  THIS AUTHORIZES THE PLANNING BOARD AND 
ITS AGENTS TO ENTER UPON THE SUBJECT PROPERTY FOR THE PURPOSE OF PROCESSING THIS APPLICATION REQUEST. 

 
 

      ___________________________________________ 
      Signature of Owner    Date 
       
      ____________________________________________ 
      Signature of Applicant     Date 
 
   

mailto:planning@briarcliffmanor.gov


VllLAGE OF BRIARCLIFF MANOR, NEW YORK 

SCHEDULE OF FEES 

PLANNING BOARD 

PROCEDURE AGENCY 

SUBDIVISION - PLANNING BOARD 
(Including Open Space Conservation 
Developments I 

PLANNING BOARD RECREATION FEE 

SITE PLAN, WETLAND PERMIT, 
STEEP SLOPES, MTPP, SPECIAL 
PERMIT OR REQUEST FOR 
RE-ZONING/ RE-ZONING 
AMENDMENT

SIGN PERMIT 

INSPECTION FEES 

PLANNING BOARD 

PLANNING BOARD 

VILLAGE ENGINEER 

FEE 
--------· ---

$3000 & Renewable Escrow 
Account of $2,000 (3 Lots or less) 
$5000 & Renewable Escrow 
Account of $2,000 (4 to 10 lots) 

$10,000 & Renewable Escrow 
Account of $2,000 (11 lots or more) 

In Residential Zone: $12,000 

For each new dwelling Linit lot created. 

Where habitable building(s) exist on the 
land to be subdivided, reduction of [1) lot 
rnay be made in fee determination. 

$500 & Renewable Escrow 
Account of $2,000 

$250 

3% of the Value of all Improvements. 

Inspection Fees shall be based on the 
estimated cost of improvements (to be 
reviewed & approved by the Village 
Engineer). Such fees shall apply to 
development of both residential & 
commercial properties. 

1. All planning and legal fees attributable to an application will be charged against the applicant's Escrow account. By

executing a Planning Board application, the applicant duly agrees not only to pay such fees, but also agrees to receive for

informational pmposes from the Village's planning and legal consultants copies of their respective invoices for work
performed In connection with the application; if such appli�ant is represented bv legal counsel in connection with the
application, additional copies of such invoices will be sent to their legal counsel.

2. In unusually large or complex development proposals, the Planning Boi!rd is authorized to adjust the fee sufficiently to
cover the cost of professional consultation fees and other expenditures attributable to the proposal upon 1T1Utual written

agreement with the applicant.

3. An additional SEQRA review fee may be required in reference to Note 1 above but in no case shall the SEQRA review fee be

greater than one-half of one percent of the estimated gross value of the development construction cost.

4. Additional fees for abnormally frequent inspections shall be required in relation to Section 248 of the Land Subdivision
Regulations of the Village of Briarcliff Manor, New York.

5. Checks covering the above fees should accompany the applicatio11 for approval and will be required before approval or· the

plans can be obtained. Separate checks should be prepared for each fee required and made payable to the "Village of
Briarcliff Manor".
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PLANNING BOARD 
 

2025 Calendar of Dates 

 
Submission Date (By 12:00 Noon)  Meeting Date 

 
December 20, 2024    January 9, 2025 

 

January 24, 2025     February 13, 2025 

 

February 21, 2025     March 13, 2025 

 

March 21, 2025     April 10, 2025 

 

April 18, 2025     May 8, 2025 

 

May 23, 2025     June 12, 2025 

 

June 20, 2025     July 10, 2025 

 

July 25, 2025     August 14, 2025 

 

August 22, 2025     September 18, 2025 

 

September 19, 2025    October 9, 2025 

 

October 24, 2025     November 13, 2025  

 

November 21, 2025    December 11, 2025 

 

Meetings will be held the 2nd Thursday of the month at 7:30 p.m. at the William J. Vescio 

Community Center, 1 Library Road unless otherwise noted.   

 
 




